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Applicant Profile Sheet (Business)

Date of Report:  ________

Instructions:
· Complete Sections I, II, and III and update as necessary
· Complete Sections IV and V and update annually
· Complete Table 2-1, 9-1, Table 10-1, and Table 10-2 for current academic year 
(to be used in completion of Section V)
· Submit Profile Sheet and Tables 2-1, 9-1, 10-1, and 10-2 electronically to 
PreAccreditation Committee PAC@aacsb.edu) or to 
Initial Accreditation Committee (IAC@aacsb.edu) as appropriate.


Section I.  Applicant Data (Update as necessary.)
	Institution: 


	Location:  


	Name of  Business Academic Unit:


	Name/Title of Business Academic Unit Head:


	Name/Title of Provost/Academic Vice President:


	Name/Title of Chief Executive Officer/President/Chancellor:






Section II.  Accreditation Process Data (Not all may apply. Update as necessary.) 
	Date Eligibility Application was Accepted:  


	Mentor:  


	Date Accreditation Plan was accepted by Initial Accreditation Committee:  


	Projected Year of  visit:  


	Peer Review Team Chair/Advisor:  


	Peer Review Team Member:  


	Peer Review Team Member:  







Section III.  Degree Programs Offered by Business Academic Unit (Update as necessary.)
(Include majors, concentrations, specializations, etc.)
	Undergraduate:

	

	Master’s:

	

	Doctoral:

	



Section IV.  Annual Enrollment Updates (Please begin with Year 1 and update annually.) 

Number of Degrees Conferred (Business Academic Unit)—Total Per Year 
	Insert start and end date of academic year (ie. Jan. 2008-Jan. 2009):
	Year 1 
Accred.  process
(dates)
	Year 2 
Accred. process
(dates)
	Year 3 
Accred. process
(dates)
	Year 4 
Accred. process
(dates)
	Year 5
Accred. process
(dates)
	Year 6
Accred. process
(dates)
	Year 7
Accred. process 
(dates)

	Undergraduate
	
	
	
	
	
	
	

	Master’s
	
	
	
	
	
	
	

	Doctoral
	
	
	
	
	
	
	



Business Program Enrollment—Please indicate term of record:  
	Insert start and end date of academic year (ie. Jan. 2008-Jan. 2009):
	Year 1 
Accred.  process
(dates)
	Year 2 
Accred. process
(dates)
	Year 3 
Accred. process
(dates)
	Year 4 
Accred. process
(dates)
	Year 5
Accred. process
(dates)
	Year 6
Accred. process
(dates)
	Year 7
Accred. process 
(dates)

	Headcount
	
	
	
	
	
	
	

	    Undergraduate
	
	
	
	
	
	
	

	    Master’s
	
	
	
	
	
	
	

	    Doctoral
	
	
	
	
	
	
	

	Total Headcount
	
	
	
	
	
	
	

	Amount of teaching*
	
	
	
	
	
	
	

	    Undergraduate
	
	
	
	
	
	
	

	    Master’s
	
	
	
	
	
	
	

	    Doctoral
	
	
	
	
	
	
	

	Total SCH*
	
	
	
	
	
	
	

	Total Participating Faculty
	
	
	
	
	
	
	


* The measure “amount of teaching” must reflect the operations of the school e.g. student credit hours (SCHs), European Credit Transfer Units (ECTUs), contact hours, individual courses, modules or other designation that is appropriately indicative of amount of teaching contribution. Please use the same metric utilized on Table 9-1:  Summary of Faculty Sufficiency, Eligibility Requirements and Standards for Business Accreditation, January 2008.  

Section V.  Annual Faculty Updates (Please begin with Year 1 and update annually)  


	Year 1:  (dates)



(Provide data directly from Table 9-1.  Provide only totals, not individual faculty data.)
	Field of Instruction
	Total Amount of Teaching if Participating (P)
	Total Amount of Teaching if Supporting (S)
	P/(P + S) =

	Accounting
	
	
	

	    ¦
	
	
	

	(extend as required)
	
	
	

	    ¦
	
	
	

	OVERALL TOTAL FOR SCHOOL
	
	
	



(Provide data directly from Table 10-2.  Provide only totals, not individual faculty data.)
	Field of Instruction
	AQ Faculty - % of Time Devoted to Mission
	PQ Faculty - % of Time Devoted to Mission
	Other Faculty –
% of Time Devoted to Mission
	(AQ + PQ)/(AQ + PQ + O)
	AQ/(PQ + AQ + O)

	Accounting
	
	
	
	
	

	    ¦
	
	
	
	
	

	(extend as required)
	
	
	
	
	

	    ¦
	
	
	
	
	

	OVERALL TOTAL FOR SCHOOL
	
	
	
	
	




Section V.  Annual Faculty Updates (continued)  


	Year 2:  (dates)



(Provide data directly from Table 9-1.  Provide only totals, not individual faculty data.)
	Field of Instruction
	Total Amount of Teaching if Participating (P)
	Total Amount of Teaching if Supporting (S)
	P/(P + S) =

	Accounting
	
	
	

	    ¦
	
	
	

	(extend as required)
	
	
	

	    ¦
	
	
	

	OVERALL TOTAL FOR SCHOOL
	
	
	



(Provide data directly from Table 10-2.  Provide only totals, not individual faculty data.)
	Field of Instruction
	AQ Faculty - % of Time Devoted to Mission
	PQ Faculty - % of Time Devoted to Mission
	Other Faculty –
% of Time Devoted to Mission
	(AQ + PQ)/(AQ + PQ + O)
	AQ/(PQ + AQ + O)

	Accounting
	
	
	
	
	

	    ¦
	
	
	
	
	

	(extend as required)
	
	
	
	
	

	    ¦
	
	
	
	
	

	OVERALL TOTAL FOR SCHOOL
	
	
	
	
	




Section V.  Annual Faculty Updates (continued)  


	Year 3:  (dates)



(Provide data directly from Table 9-1.  Provide only totals, not individual faculty data.)
	Field of Instruction
	Total Amount of Teaching if Participating (P)
	Total Amount of Teaching if Supporting (S)
	P/(P + S) =

	Accounting
	
	
	

	    ¦
	
	
	

	(extend as required)
	
	
	

	    ¦
	
	
	

	OVERALL TOTAL FOR SCHOOL
	
	
	



(Provide data directly from Table 10-2.  Provide only totals, not individual faculty data.)
	Field of Instruction
	AQ Faculty - % of Time Devoted to Mission
	PQ Faculty - % of Time Devoted to Mission
	Other Faculty –
% of Time Devoted to Mission
	(AQ + PQ)/(AQ + PQ + O)
	AQ/(PQ + AQ + O)

	Accounting
	
	
	
	
	

	    ¦
	
	
	
	
	

	(extend as required)
	
	
	
	
	

	    ¦
	
	
	
	
	

	OVERALL TOTAL FOR SCHOOL
	
	
	
	
	




Section V.  Annual Faculty Updates (continued)  


	Year 4:  (dates)



(Provide data directly from Table 9-1.  Provide only totals, not individual faculty data.)
	Field of Instruction
	Total Amount of Teaching if Participating (P)
	Total Amount of Teaching if Supporting (S)
	P/(P + S) =

	Accounting
	
	
	

	    ¦
	
	
	

	(extend as required)
	
	
	

	    ¦
	
	
	

	OVERALL TOTAL FOR SCHOOL
	
	
	



(Provide data directly from Table 10-2.  Provide only totals, not individual faculty data.)
	Field of Instruction
	AQ Faculty - % of Time Devoted to Mission
	PQ Faculty - % of Time Devoted to Mission
	Other Faculty –
% of Time Devoted to Mission
	(AQ + PQ)/(AQ + PQ + O)
	AQ/(PQ + AQ + O)

	Accounting
	
	
	
	
	

	    ¦
	
	
	
	
	

	(extend as required)
	
	
	
	
	

	    ¦
	
	
	
	
	

	OVERALL TOTAL FOR SCHOOL
	
	
	
	
	




Section V.  Annual Faculty Updates (continued)  


	Year 5:  (dates)



(Provide data directly from Table 9-1.  Provide only totals, not individual faculty data.)
	Field of Instruction
	Total Amount of Teaching if Participating (P)
	Total Amount of Teaching if Supporting (S)
	P/(P + S) =

	Accounting
	
	
	

	    ¦
	
	
	

	(extend as required)
	
	
	

	    ¦
	
	
	

	OVERALL TOTAL FOR SCHOOL
	
	
	



(Provide data directly from Table 10-2.  Provide only totals, not individual faculty data.)
	Field of Instruction
	AQ Faculty - % of Time Devoted to Mission
	PQ Faculty - % of Time Devoted to Mission
	Other Faculty –
% of Time Devoted to Mission
	(AQ + PQ)/(AQ + PQ + O)
	AQ/(PQ + AQ + O)

	Accounting
	
	
	
	
	

	    ¦
	
	
	
	
	

	(extend as required)
	
	
	
	
	

	    ¦
	
	
	
	
	

	OVERALL TOTAL FOR SCHOOL
	
	
	
	
	




Section V.  Annual Faculty Updates (continued)  


	Year 6:  (dates)



(Provide data directly from Table 9-1.  Provide only totals, not individual faculty data.)
	Field of Instruction
	Total Amount of Teaching if Participating (P)
	Total Amount of Teaching if Supporting (S)
	P/(P + S) =

	Accounting
	
	
	

	    ¦
	
	
	

	(extend as required)
	
	
	

	    ¦
	
	
	

	OVERALL TOTAL FOR SCHOOL
	
	
	



(Provide data directly from Table 10-2.  Provide only totals, not individual faculty data.)
	Field of Instruction
	AQ Faculty - % of Time Devoted to Mission
	PQ Faculty - % of Time Devoted to Mission
	Other Faculty –
% of Time Devoted to Mission
	(AQ + PQ)/(AQ + PQ + O)
	AQ/(PQ + AQ + O)

	Accounting
	
	
	
	
	

	    ¦
	
	
	
	
	

	(extend as required)
	
	
	
	
	

	    ¦
	
	
	
	
	

	OVERALL TOTAL FOR SCHOOL
	
	
	
	
	




Section V.  Annual Faculty Updates (continued)  


	
Year 7:  (dates)



(Provide data directly from Table 9-1.  Provide only totals, not individual faculty data.)
	Field of Instruction
	Total Amount of Teaching if Participating (P)
	Total Amount of Teaching if Supporting (S)
	P/(P + S) =

	Accounting
	
	
	

	    ¦
	
	
	

	(extend as required)
	
	
	

	    ¦
	
	
	

	OVERALL TOTAL FOR SCHOOL
	
	
	



(Provide data directly from Table 10-2.  Provide only totals, not individual faculty data.)
	Field of Instruction
	AQ Faculty - % of Time Devoted to Mission
	PQ Faculty - % of Time Devoted to Mission
	Other Faculty –
% of Time Devoted to Mission
	(AQ + PQ)/(AQ + PQ + O)
	AQ/(PQ + AQ + O)

	Accounting
	
	
	
	
	

	    ¦
	
	
	
	
	

	(extend as required)
	
	
	
	
	

	    ¦
	
	
	
	
	

	OVERALL TOTAL FOR SCHOOL
	
	
	
	
	









Applicant Profile Sheet
(Business)
Revised: January 31, 2010
 
Table 2-1: 
Five-Year Summary of Intellectual Contributions (Note: Please add a footnote to this table summarizing the school’s policies guiding faculty in the production of intellectual contributions.)

	Faculty
	Portfolio of Intellectual Contributions 

	Summary of Types of ICs10

	
	Peer Reviewed Journals 1
	Research Monographs 2
	Books 3
	Chapters 4
	Peer Reviewed Proceedings 5
	Peer Reviewed Paper Presentations 6
	Faculty Research Seminar 7
	Non-Peer Reviewed Journals 8
	Others 9
	Learning & Pedagogical Research 
	Contributions to 
Practice
	Discipline-Based 
Research

	List alphabetically by academic discipline as defined in the organizational structure that is used by the school identifying each faculty member
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	



1. Peer reviewed journal articles (learning and pedagogical research, contributions to practice, and/or discipline-based scholarship)
2. Research Monographs (teaching/pedagogical, practice/applied and /or discipline-based research)
3. Books (textbooks, professional/practice/trade, and/or scholarly)
4. Chapters in books (textbooks, professional/practice/trade, and/or scholarly)
5. Peer reviewed proceedings from teaching/pedagogical meetings, professional/practice meetings, and/or scholarly meetings
6. Peer reviewed paper presentations at teaching/pedagogical meetings, professional/practical meetings, and/or academic meetings
7. Faculty Research Seminar (teaching/pedagogical, practice oriented, and/or discipline-based research seminar)
8. Non-peer reviewed journals (learning and pedagogical, contributions to practice, and/or discipline-based scholarship). School must provide substantive support for quality
9. Others (peer reviewed cases with instructional materials, instructional software, publicly available material describing the design and implementation of new curricula or courses, technical reports related to funded projects, publicly available research working papers, etc. please specify)
10. Summary of ICs should reflect total number of ICs in each category (learning and pedagogical research, contributions to practice, and/or discipline-based scholarship

TABLE 9-1:
Summary of Faculty Sufficiency By Discipline and School (Note: Please include a footnote to the table summarizing the school’s policies for determining participating and supporting faculty)3

	(RE: Standard 9 - Using Student Credit Hours as metric:

Name1
	Participating or Supporting (P or S)
	Amount of teaching if P (blank if S)2
	Amount of teaching if S (blank if P)2
	

	Accounting
	
	
	
	

	   James Whitecloud
	P
	912 sch
	
	

	   Terri Bunsen
	S
	
	432 sch
	

	       “    “    “    “
	
	
	
	

	      TOTAL ACCOUNTING
	
	PA
	SA
	PA / (PA + SA)  must be >  60%

	Finance
	
	
	
	

	   Karla Checkov
	P
	636 sch
	
	

	   Hester Brighton
	P
	444 sch
	
	

	       “    “    “    “
	
	
	
	

	      TOTAL FINANCE
	
	PF
	SF
	PF / (PF + SF)  must be >  60%

	               “    “    “    “
	
	
	
	

	Operations Research
	
	
	
	

	   Jean-Louis Pascal
	S
	
	210 sch
	

	   Brett Ferstberg
	P
	942 sch
	
	

	       “    “    “    “
	
	
	
	

	      TOTAL OPERATIONS RESEARCH
	
	PO
	SO
	PO / (PO + SO)  must be > 60%

	      OVERALL TOTAL FOR SCHOOL
	
	PT
	ST
	PT / (PT + ST)  must be >  75%



1  Faculty should be listed by academic discipline as defined in the organizational structure that is used by the school.  The organizational structure should be clear to the Peer Review Team. 

2  The measure “amount of teaching” must reflect the operations of  the school, e.g. student credit hours (SCHs), European Credit Transfer Units (ECTUs), contact hours, individual courses, modules or other designation that is appropriately indicative of the amount of teaching contribution. Concurrence on the measurement process should be reached with the peer review team early in the review process.  In this example, “student credit hours” (sch) is used as the metric.

3  Table 9-1 should be completed for the most recently completed, normal academic year. Peer review teams may request documentation for additional academic years, individual terms, as well as by program, location, and/or discipline

TABLE 10-1:
Summary of Faculty Qualifications, Development Activities, and Professional Responsibilities
		(RE: Standard 10)1
(Note; In a footnote to Table 10-1, summarize the school’s criteria for determining academic and professional qualifications)

	Name2
	Highest Degree Earned and Year
	Date of First Appointment to the School
	Percent of Time Dedicated to the School’s Mission3
	Academically
Qualified[footnoteRef:1]4 [1: ] 



	Professionally
Qualified[footnoteRef:2]4 [2: ] 



	Other[footnoteRef:3]4 [3: ] 

	Five-Year Summary of Development Activities Supporting AQ or PQ Status[footnoteRef:4]5 [4: ] 

	Normal Professional Responsibilities6

	
	
	
	
	
	
	
	Intellectual
Contributions
	Professional
Experience
	Consulting
	Professional Development
	Other Professional Activities


	

	
	
	
	
	
	
	
	
	
	
	
	
	



1 The summary information presented in this table, supplemented by information in individual faculty members’ vitae, is useful in making judgments relative to Standard 10. The table as a whole will assist the peer review team in judging whether “The faculty has, and maintains, intellectual qualification and current expertise to accomplish the mission….”
2 Faculty members  should be listed alphabetically by discipline following the organizational structure of the business  school.. Administrators who hold faculty rank and directly support the school’s mission should be included relative to their percent of time devoted to the mission including administrative duties.  If a faculty member serves more than one discipline, list the individual only once under the primary discipline to which the individual is assigned and where his/her performance evaluation is conducted.   Provide a footnote explaining the nature of the interdisciplinary responsibilities of the individual. Graduate students who have teaching responsibilities should be included in accordance with the guidance provided in Standard 10.
3 This column should show the percent of total time devoted to teaching, research, and/or other assignment represented by the faculty member’s contribution to the school’s overall mission during the period of evaluation (i.e., the year of the self-evaluation report or other filing with AACSB International).  Reasons for less than 100% might include part-time employment, shared appointment with another academic unit, or other assignments that make the faculty member partially unavailable to the school.  
4 Faculty members may be academically qualified (AQ), professionally qualified (PQ), AQ and PQ, or other.  Indicate by placing “YES” in the appropriate column(s) or by leaving columns blank.   Individual vitae should be provided to support this table.  The “Other” category should be used for those individuals holding a faculty title but whose qualifications do not meet the criteria for academically and/or professionally qualified. A faculty member should be counted only once for use in Table 10-2 even if the individual is AQ and PQ.
5 The number of development activities should be noted in these columns. This summary information should be consistent with information presented in Table 2-1 as well as supported by faculty vitae. 
6 Indicate the normal professional responsibilities the faculty member is expected to perform, e.g., (UG for undergraduate teaching; GR for graduate teaching; UG/GR for teaching at both levels; ADM for administration; RES for research; NCR for non-credit teaching; SER for service and outreach activities) A faculty member may have more than one category assigned.
NOTE: Tables presented in support of standards 9 and 10 should be presented for the most recently completed, normal academic year. The peer review team has the right to request the information for additional academic years, individual terms, and/or at the program, discipline, and/or location level. The school should define/explain its “academic year” schedule or format.

TABLE 10-2: 
Calculations Relative to Deployment of Qualified Faculty
(RE: Standard 10)1

	NAME  

	QUALIFICATION
(ACADEMIC-AQ, 
PROFESSIONAL-PQ
OTHER-O)
(FROM TABLE 10-1)
	AQ FACULTY-
% OF TIME
DEVOTED
TO MISSION
(FROM TABLE 10-1)
	PQ FACULTY-
% OF TIME
DEVOTED
TO MISSION
(FROM TABLE 10-1)
	OTHER2   
FACULTY- % OF TIME
DEVOTED TO
MISSION
(FROM TABLE 10-1)
	QUALIFICATION 
RATIOS
PER STD 10

	Accounting
	
	
	
	
	

	      James Whitehead
	AQ
	100
	
	
	

	      Terri Brunsen
	PQ
	
	100
	
	

	       John Smith
	AQ
	50
	
	
	

	                 
	
	
	
	
	

	
	
	
	
	
	

	TOTAL FOR 
SCHOOL
	
	
AQT
	
PQT

	
OT
	AQT/(AQT+PQT+OT) > 50%

(AQT+PQT)/(AQT+PQT+OT) > 90%



NOTES:  Table 10-2 addresses the ratios described in Standard 10 regarding deployment of academically and professionally qualified faculty. It should be developed for the peer review team to confirm that qualified faculty resources are deployed in support of the school mission.  Faculty should be listed by discipline consistent with the organizational structure of the business school.  It is expected that qualified faculty will generally be distributed equitably across each discipline, each academic program, and location consistent with the school’s mission and student needs.  Distance delivered programs are considered to be a unique location. The threshold for deployment of academically qualified faculty resources is higher for a school with graduate degree programs than for a school with no graduate degree programs and is higher for a school with a research doctoral program than for a school without a research doctoral program.
1. The metric used is the “percent of time devoted to mission” as derived from Table 10-1.
2. The “Other” category should be used for those individuals holding a faculty title but whose qualifications do not meet the definitions for academically or professionally qualified.
3. Table 10-2 is to be presented for the most recently completed, normal academic year.
4. Peer review teams may request additional analyses for additional academic years, individual terms, and/or at the program, discipline, and location level.
5. The school should define/explain its “academic year” schedule or format.
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