[image: aacsb_blue][image: accredited_seal_blue]  



Business School Accreditation Eligibility Application 



The purpose of this document is to determine if the school meets AACSB’s the eligibility criteria outlined in AACSB’s Standards for Business Accreditation. An institution must demonstrate these characteristics before it can enter the accreditation process. Schools seeking separate accreditation for their accounting programs should complete the Accounting Program Accreditation Application Form in addition to the Business School Accreditation Application Form. The Accounting Program Accreditation Application Form can be accessed at http://www.aacsb.edu/accreditation/process/process-toc.asp


Eligibility applications are considered by AACSB on a monthly basis. Upon acceptance, the Chair of the PreAccreditation Committee will suggest a volunteer  Dean to work with the school to develop an accreditation alignment plan. Additionally, the school will be assigned an AACSB Accreditation Staff Liaison. More in-depth information  regarding the accreditation process can be found at (insert link to document which outlines the revised process). 


	Name of Institution* 
     
	

	Institution Website Address 

	

	Name of Business School
     
	

	Business School Website Address

	

	Mailing Address  
     
	Campus Box or Mail Code (if applicable)
     

	City
     
	State/Province/Region
     
	Postal Code
     
	Country
     

	Telephone Number 
(including international dialing code)
     
	Fax Number 
(including international dialing code)
     
	E-Mail Address

     

	Name of the Head of the Business School
     
	Name of the Chief Executive Officer of the Institution 
     


*In this form the term “Business School” refers to the academic unit seeking accreditation.  The term “Institution” refers to the organization of which the Business School is a part. If the Business School is independent of any larger organization, then the boxes referring to the Institution should be left blank.


I. PLEASE ADDRESS HOW THE SCHOOL MEETS THE FOLLOWING  AACSB ELIGIBILITY CRITERIA.

Criterion A:  A collegiate institution seeking AACSB accreditation must be a member of AACSB International. AACSB International membership should be established prior to or concurrent with the submission of the AACSB Pre-Accreditation Eligibility Application. Indicate the year that your institution/school became a member of AACSB.  


Criterion B:  An institution seeking accreditation by AACSB must offer degree-granting programs in business or management.
To be considered for accreditation an institution must offer programs at the bachelor’s, master’s and/or doctorate degree level. Generally this means programs following a high school diploma lasting three or more years, delivered in a collegiate environment. The objective of the programs should be to prepare students for a professional or academic career in business. AACSB does not accredit institutions that award degrees that are at the two-year post secondary level. Provide evidence that the school meets this requirement. 


Criterion C: Degree programs in business must be supported by continuing resources.
State the current annual educational budget (in your local currency, together with the current exchange rate to US dollars) for the institution and the business school and, if appropriate, indicate the administration’s support for faculty resources and faculty development. State why you believe that your revenue is likely to be maintained at this level for the next five years.


Criterion D:  All degree programs in business offered by the institution at all locations will be reviewed simultaneously. 
Since this criterion often raises a number of issues, clarification is provided in Appendix B.  Please use Appendix A to list (1) all degree programs in business at your institution that are expected to be included in the AACSB accreditation review and (2) those degree programs  you wish to exclude from the AACSB review, giving your reasons for exclusion.


Criterion E: Consistent with its mission and its cultural context, the institution must demonstrate diversity in its business programs.
As a condition of eligibility to pursue business and accounting accreditation, the school must define and support the concept of diversity appropriate to its cultural and  historical traditions, and legal and regulatory environment.  At a minimum, the school must show that within this context its business programs include diverse viewpoints among participants and prepare graduates for careers in the global context.  Furthermore, the school must show how it participates in the changing environment surrounding diversity within its area of influence and service. Address these expectations.

Criterion F: The institution or the business programs of the institution must establish expectations for ethical behavior by administrators, faculty, and students.
Describe the established expectations of the institution or the business school for ethical behavior by administrators, faculty, and students.  In particular, describe what policies, codes of conduct or honor codes exist in documentary form, and how the school ensures that all administrators, faculty, and students are aware of the content of these documents.  Also describe the penalties for ethical violations and the procedures for enforcing these penalties. 

Criterion G:  At the time of initial accreditation, a majority of business graduates shall be from programs that have produced graduates during the two most recent years. 
What percentage of all your graduates in the most recent year for which statistics are available graduated from degree programs that have produced graduates for at least two years?


II. PLEASE ADDRESS THE FOLLOWING ITEMS  RELATED TO  BACKGROUND INFORMATION OF YOUR INSTITUTION AND THE BUSINESS SCHOOL 

1. Year your institution was founded:   


2. Year your business school was founded:  


3. Describe (in no more than two pages) the educational system within your country or state and the environment in which you offer degree programs.   Describe your institution’s relationship with any governmental bodies (i.e. ministry of education, board of regents, system of institutions, etc) and/or relationships with non-governmental entities related to the governance and oversight of your institution and the business academic unit.  Also, describe the nature of the institution’s governing body as it relates to the establishment or review of basic operating policies that govern the institution.  In your description indicate the national or regional governing body that authorizes the institution to grant its degrees and operate as an institution of higher education. 


4. Provide the mission statement of the business school.


5. Describe the administrative connection of the business school to the larger institution, if one exists.


6. Describe the involvement and commitment of the senior management and external governance of your institution for the process of gaining AACSB accreditation by your business school. (Be sure to address their commitment to the financial needs that may arise to achieve accreditation and to maintain accreditation). Additionally, describe current support for accreditation by the faculty and support staff in the institution and the business school. 


7. Enrollment (number of students currently enrolled in your degree programs).

	
Degree Programs
	Institution
	Business School

	
	Full-Time
	Part-Time
	
TOTAL
	Full-Time
	Part-Time
	TOTAL

	Undergraduate 
	[bookmark: Text24]     
	[bookmark: Text25]     
	[bookmark: Text26]     
	[bookmark: Text27]     
	[bookmark: Text28]     
	[bookmark: Text29]     

	Masters
	
	
	
	
	
	

	Doctoral
	[bookmark: Text36]     
	[bookmark: Text37]     
	[bookmark: Text38]     
	[bookmark: Text39]     
	[bookmark: Text40]     
	[bookmark: Text41]     

	Other (please specify)
	
	
	
	
	
	

	Total
	[bookmark: Text48]     
	[bookmark: Text49]     
	[bookmark: Text50]     
	[bookmark: Text51]     
	[bookmark: Text52]     
	[bookmark: Text53]     




8. Provide information about the faculty composition: (Faculty members should be included only once, 	reflecting their highest degree earned):

a. Number of full and part-time faculty who have earned a Ph.D. or equivalent, by discipline: 
____________ (discipline)	____ (number of faculty)

b. Number of full and part-time faculty who have earned a Master’s or equivalent, by discipline
____________ (discipline) 	_____ (number of faculty)

c. Number of full and part-time faculty who have earned a Bachelor’s or equivalent, by discipline: 
____________(discipline) 	_____ (number of faculty)


9. List five or six AACSB accredited business schools or units that you consider to be comparable to your business school.  For each school provide a brief explanation as to why you feel the school is comparable to your school. 



III.  SUPPLEMENTAL INFORMATION AND SUBMISSION GUIDELINES

The Eligibility Application should be submitted both electronically and in hard copy format. Please forward the application via email to pac@aacsb.edu. In addition, please provide two (2) sets of all requested application information and materials to:	

Pre-Accreditation Committee Chair 
AACSB International 
777 S. Harbour Island Blvd., Suite 750
Tampa, FL  33602-5730
USA

The following documents should be included with your eligibility application: 
a. An organizational chart specifying the structure of both the institution (if applicable) as well as the business school.
b. Current documents that show the financial condition of the institution and the absolute and relative amount of monetary resources allocated to its business programs.
c. Payment in the amount of $1,000  (non-refundable accreditation eligibility application)


The undersigned certify the institution’s commitment to seeking accreditation and the accuracy of the information provided.


Head of Business School Signature						Date



Chief Executive Officer/President/Chancellor Signature			Date



For questions or assistance in completing this form, please contact the Pre-Accreditation Committee at pac@aacsb.edu. 




Staff Use Only:
   __________________ Date Received         __________________ Complete          _____________ Date of Review______________________________________________________________________REV April 2010




APPENDIX A
Scope of Accreditation (Eligibility Criterion D)

List all degree programs in business subjects at all levels and in all locations offered through the business school or other academic units within your institution. On the exclusion request form below, include programs for which you intend to seek exclusion based on the criteria listed below.  If your institution intends to seek exclusion of a particular degree program, the business school must submit a “Request for Program Exclusion” to the Pre-Accreditation Committee.  

Degree Programs in Business  to Be Included in Accreditation Review:
	

Degree Program[footnoteRef:1] [1:  	See “What is a Program?” on page 61of the Eligibility Procedures and Standards for Business Accreditation, revised January 2010.  Indicate the full, correct degree name as it appears in school catalogues and/or on the diploma (i.e. “Bachelor of Arts in Business Administration” or “BA Business Administration”).] 

	Level[footnoteRef:2] [2:  	Undergraduate (U), Master’s (M), Doctoral (D), Combined Undergraduate and Master’s (U/M).  If other, please explain.] 


	Location[footnoteRef:3] [3:  	List all locations at which the degree program is offered, including auxiliary campuses and partner institutions.  Program delivery via on-line or distance learning is considered a separate location.] 

	Date Program
Was Established
	# of Credit Hours, Contact Hours, or Courses Required
for Degree
Completion[footnoteRef:4] [4:  	The metric to report degree requirements should reflect the operations of the school.  Please identify the metric chosen (credit hours, contact hours, courses or any other metric you use).  If necessary, footnote the record and provide additional explanation.  ] 

	Average Time to Complete Degree[footnoteRef:5] [5:  	Report the normal amount of time required for a successful student to complete the degree, i.e. 2 years, 4 years, 18 months, etc.  If multiple tracks to the same degree are available (i.e. weekend, evening, and traditional MBA), please indicate the average time to complete the degree within each track.] 

	Number of Students Graduated in Previous Academic Years

	
	
	
	
	
	
	2006-07
	2007-08
	2008-09

	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	


Insert as many rows in this table as is necessary
Exclusion request form
Degree Programs Requested for Exclusion from Review:
	Degree Program[footnoteRef:6] [6:  	Indicate the full, correct degree name as it appears in school catalogues and/or on the diploma (i.e. “Bachelor of Arts in Economics” or “BA Economics”)] 

	Level[footnoteRef:7] [7:  	Undergraduate (U), Master’s (M), Doctoral (D), Combined Undergraduate and Masters (U/M).  If other, please explain.] 


	Department/Division/Administrative Unit Conferring Degree[footnoteRef:8] [8:  	Regardless of what colleges, schools, departments, or divisions collaborate to deliver or administer the degree, please indicate the administrative unit which confers the diploma (i.e. College of Liberal Arts and Sciences, School of Engineering).] 

	Bases for Exclusion:  
(check all that apply and explain on accompanying form)

	
	
	
	1. Independence
	2. Distinctiveness
	3. Autonomy
	4. Subject to 
    Non-Business    
    Accreditation
	5. Specialized  
    Field
	6. Separate 
    Location
	7. Participate  
    But Not Named

	

	

	

	
	
	
	
	
	
	

	

	

	

	
	
	
	
	
	
	





Program Exclusion Request

A separate copy of this form is required for each degree program for which exclusion from the AACSB International accreditation review is requested.  Please complete every required section of the form (marked with an *), and as many of the optional sections as apply (see appendix B for guidance)


[bookmark: Text100]* Name of Institution:       


[bookmark: Text101]* Name and Title of Person Completing Form:       


*Full Title and Descriptive Information for Program for which Exclusion is being Requested:  
[bookmark: Text102]     


Bases for exclusion:
To be excluded a program must satisfy the conditions of the first three categories below.  Justification from additional categories may assist the Accreditation Coordinating Committee in its review of your request.  Provide a brief, clear description of how the program satisfies all of the relevant categories.  Descriptions of the category expectations can be found in the AACSB International Eligibility Procedures and Standards for Business Accreditation, Eligibility Procedure C: Scope of Accreditation.

1. [bookmark: Text103]Independence -      


2. [bookmark: Text104]Distinctiveness –      


3. [bookmark: Text105]Autonomy –      


4. [bookmark: Text106]Subject to non-business accreditation –      


5. [bookmark: Text107]Specialized field –      


6. [bookmark: Text108]Separate location –      


[bookmark: Text109]7.   Participate, but not named -      



APPENDIX B 
Eligibility Criterion D:  DEFINING THE SCOPE OF ACCREDITATION
INTERPRETATION: The accreditation unit is the institution.  In determining the “scope of accreditation” with regards to degree programs, the “institution” which is seeking to earn or maintain AACSB accreditation must be identified.  Once the “institution” is defined, the scope of accreditation with regards to degree programs can be determined.  

 The institution is an organization through which business programs are authorized, resourced, and overseen.   In some cases, business programs are offered through an academic unit (or units) that is part of a larger organization offering degree programs across many fields. In such cases, the business programs may be offered through a faculty, school, college, or department of business or management.  Typically, such an academic unit is responsible and accountable to a senior academic officer and the entire organization has an administrative structure under the leadership of a chief executive officer (e.g., president, chancellor, rector, director general, etc.).  In other cases, business degree programs are offered by an organization that in its entirety is the business academic unit and normally there are no programs offered outside of business and management fields, i.e., the academic unit and institution are one and the same.  In between these two examples, AACSB recognizes there can be variations in the organizational structure of institutions. In recognition of this, the first step in establishing the scope of accreditation is to reach agreement on the institution that is seeking to earn or maintain AACSB accreditation.   Once the institution is identified and agree upon, the scope of AACSB’s accreditation review with regards to degree programs can be established. The following outlines this process and expectations.

Identification of the Institution
AACSB assume the total “organization” as depicted in a formal and comprehensive organizational chart is the relevant “institution” for accreditation purposes. However, the applicant academic unit can request a review by the Accreditation Coordinating Committee (ACC) to obtain a determination of the “institution” for accreditation purposes that may differ from a formal organizational structure.  The burden of proof rests with the applicant academic unit seeking or maintaining AACSB accreditation. Based on the evidence provided regarding each of the guidelines outlined below, ACC will determine the “institution” for accreditation purposes.

If the applicant seeks an exception to the formal organizational chart, the following steps should be followed:
Step 1:  Does the applicant academic unit (faculty, school, college, department, etc.) depend on a larger organization for one of the following: authority to grant degrees in traditional business subjects; financial resources; human and physical resources; and/or  management oversight?  If the answer is no, the applicant is defined as the institution and it should proceed to address programmatic scope issues outlined in Step  3.  If the answer is yes, and the business academic unit is part of or “connected” to a larger organization, the relationships should be described by addressing the questions in Step 2.

Step 2:  Describe the extent of interdependence between the applicant academic unit and the larger organization from which it obtains the authority to grant degrees, resources, and/or  managerial oversight.  The description should address the following areas (Note: The questions under each area are not intended to be exhaustive):

Financial relationship:  Does the larger organization approve the budget (operating and capital) of the business applicant academic unit? Does the organization have control over a large portion of the funds available to the academic unit? Does the applicant academic unit subsidize the organization?  Are the physical and financial assets “owned” by the applicant academic unit or the organization?

Services:  Does the organization provide services (e.g., library, academic services, residence life, parking, maintenance of grounds and facilities, human resource management policies and services, information technology infrastructure, etc.) necessary to sustain the activities of the applicant academic unit? Are the costs of those services charged back to the applicant academic unit?

Autonomy:  Must the applicant academic unit adhere to most of the policies and procedures of the larger organization?  Is the applicant academic unit’s strategic plan approved or otherwise constrained by the organization?  Are key decisions of the applicant academic unit subject to approval by the organization?  Describe any other significant attribute of the relationship.  Does the larger organization appoint the head of the academic unit?

Brand dependence: Does the applicant academic unit rely heavily on the brand of the larger organization? Is the name of the larger organization important to the promotion and marketing of business program offered within the applicant academic unit?  To what extent is the brand of the applicant academic unit differentiated from the organization’s brand (and other academic units and programs) in the marketplace?  Is there a geographic separation that contributes to unique brand identity for the academic unit separate from the larger organization? If so, please describe.

In light of the information on the above four factors, AACSB’s Accreditation Coordinating Committee (ACC) will determine whether the academic unit may be taken as the “institution” to be accredited, or alternatively, whether the organization of which the academic unit is a part shall be the “institution” for accreditation purposes.  The applicant must demonstrate that the level of independence is substantive. AACSB must be assured that there is clarity about what institution is seeking or holds AACSB accreditation and that external parties (prospective students, prospective faculty, employers, etc.) are not confused as to what is to be AACSB accredited and what is not.

Step 3:  Based on the determination of the “institution,” the final step is to determine the inclusion or exclusion of degree programs for purposes of an AACSB review.  The institution may make a request to ACC to exclude certain degree programs. The determination of inclusion or exclusion of a program in the accreditation review will be made well in advance of the on-site visit of the accreditation review and should follow the process outlined in the next section.

The accreditation process presumes the inclusion of all degree programs delivered by the institution that permit 25 percent or more of the teaching for undergraduate programs or 50 percent or more of teaching for graduate programs to be in traditional business subjects[footnoteRef:9] [9: For the purpose of determining inclusion in AACSB accreditation, the following will be considered “traditional business subjects”:  Accounting, Business Law, Decision Sciences, Finance (including Insurance, Real Estate, and Banking), Human Resources, Management, Management Information Systems, Management Science, Marketing, Operations Management, Organizational Behavior, Organizational Development, Strategic Management, Supply Chain Management (including Transportation and Logistics), and Technology Management.  This list is not intended to be exhaustive.  Normally, extensions of the “traditional business subjects”, including interdisciplinary, integrated courses, majors, programs, concentrations, or areas of emphasis, will be included in the scope of AACSB accreditation reviews consistent with Eligibility Criteria D.] 

The institution may make a request to the AACSB Accreditation Coordinating Committee (ACC) to exclude certain degree programs.  The determination of inclusion or exclusion of a program in the accreditation review will be made well in advance of the on-site visit of the accreditation review.

AACSB recognizes national systems, local contexts, and regulatory environments in which the institution operates may result in possible variations in regards to what are traditional business subjects. AACSB will consider the definition of those boundaries in the local context in which the applicant school operates.  Such variations should be explained and documented.

The ACC will determine whether a program will be excluded based on the following dimensions:

1. Participation/Independence.  The level of participation of included business programs in the development, delivery, and oversight of the program.  If the business programs included in the accreditation review provide 25 percent or more of an undergraduate program or 50 percent or more of a graduate program, the degree program will be presumed to be a business program, and it will be included in the review.  The institution may request the exclusion of a program exceeding those presumptive indicator limits, but the burden of persuasion falls to the reviewed institution.

2. Branding/Distinctiveness.  The ability of students, faculty, and recruiters to clearly distinguish the program from programs included in the accreditation review.  For example, degree programs must be included in the review if they are business programs announced or advertised in catalogs, brochures, Web sites, or other materials in conjunction with programs that are included.  Likewise, all degree programs whose published materials describe them along with the included programs will be in the review.  That is, to be excludable, degree programs must not be presented along with the included programs either in the institution’s materials, or in materials from the program for which exclusion is requested.

		To be excludable, programs must be clearly distinguishable from the included programs by title, by published descriptions, and in representations to potential students, faculty, and employers.  The intent is to allow exclusion of programs that are separate from the included programs, but to avoid exclusion of programs when such exclusion would create confusion about which programs of the institution have achieved accreditation.

3. Control/Autonomy.  The level of administrative control the faculty and administration of included programs have over the program in such areas as program design; faculty hiring, development, and promotion; student selection and services; curriculum design; and awarding of degrees.  When the leadership of included programs controls (or influences) these features of a program, the program will be included.

Examples of programs that may be considered for exclusion by the ACC are:

1. Degree programs subject to accreditation by other (non-business) accreditation societies.
2. Specialized degree programs (e.g., hotel and restaurant management, engineering management, health management, agribusiness, public administration).  The institution may request that such programs be considered for exclusion whether they are administratively housed along with, or separate from, other business degree programs in the institution.
3. Degree programs offered on a separate campus, clearly distinct from programs offered within the institution, and having little participation and oversight from the included programs.
4. Degree programs delivered by coalitions in which the school participates, but which do not carry the name of the school on the diploma or transcript.
5. Degree programs in secondary business education, whether offered inside the business school or elsewhere in the institution.

Degree programs of the institution may be excluded from the review if they are not business programs regardless of where the institution places them in the administrative structure.  Examples of such programs might include programs in statistics, economics, or other disciplines administered along with included programs.  Majors or concentrations within a business degree are not excludable.

The review of the institution’s degree programs will include distance degree programs in business administration or management delivered via telecommunications, electronic, or other means.  An institution that uses a variety of educational delivery systems at various locations must demonstrate comparable quality of its educational programs for all students.  An institution must meet accreditation standards at all the various locations at which the included degree programs are delivered, or in the case of distance learning, standards must be met in all delivery modes.  All business programs on the main campus of the institution will be included unless they are clearly designated as specialized degree programs.

The administrative structure within which the programs are offered is at the discretion of the institution.  While no particular administrative structure is mandated, the organizational structure and procedures must foster strategic management and continuous improvement.

The definition of the scope of accreditation will explicitly list each of the degree programs included in the review.  An institution offering programs in business at multiple degree levels shall submit all such programs for review at the time of initial accreditation.  All of those programs, and only those programs, will be considered accredited at the successful completion of a review.  The outcome of the accreditation review will be one accreditation decision with regard to the designated set of programs.
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